BUDGET DEFINITIONS
REVENUE

Government Grants/Contracts:  Those funds received through application for grants and/or contracts through governmental entities, both federal and state.

United Way:  Funding received through allocations, designations, and/or community response funding.

Foundations:  Funding received from any foundation, including grants and allocations.

Earned Income/Membership Income:  Including membership fees, dues, and money earned from any service being provided.

Unearned Income:  Funding received via interest, dividends, etc. (including earnings on endowment funds).

Corporations:  Funds received through grants or donations from corporations, including sponsorships.

Other Federated Campaigns:  Funds received through the State Employees Combined Appeal, Combined Federal Campaign, Community Health Campaign, and any other federated campaign drive.

Fundraising Events/Ticket Sales:  Includes proceeds from any fundraisers or special events held by the organization or on behalf of the organization.

In-Kind Support:  Includes donated items that are redistributed by the organization.

Individual Contributions:  All donations given directly to the organization by an individual or by their family.

Permanently Restricted Asset Income:  Income resulting from a perpetual trust where the organization is the beneficiary.

Other:  Any other revenue source. Please complete an attachment to explain what is included here.

BUDGET DEFINITIONS – PROGRAM EXPENSES
PERSONNEL
Salaries:  Salaries of employees.  Allocate only a percentage of those salaries directly impacted by the program for which funding is being requested.

Payroll Taxes:  Include all payroll taxes required based on employees noted above.
Health Benefits:  Include those health benefits used by employees.  Do not include health benefits for an employee who does not take advantage of this benefit.

Pension:  Include any employer-contributed pensions.

Contract Workers:  Include any temporary or part-time employees who are not considered salaried employees.  DO NOT INCLUDE PROFESSIONAL SERVICES RENDERED.

Other:  Any other personnel costs not allocated above.

OPERATIONS

Rent/Mortgage:  The annual cost for related building space.

Utilities:  The annual cost of related utilities, excluding telephone/fax for this program.  

Telephone/Fax:  Include cost of internet provider fees for program.
Insurance:  Include costs of all insurance including workers compensation, director and officer liability for the program.
Office Supplies:  Include cost of related office supplies.

Program Supplies:  Include the cost of supplies necessary to run and maintain the program(s) being funded.

Maintenance Supplies:  Include the cost of all supplies needed to maintain the operations of the program.
Postage & Delivery:  Include any relevant postage meters, Federal Express/overnight delivery costs, etc.

Professional Service Fees:  Include relevant attorney and accountant fees.

Training & Development:  Include appropriate costs for staff to attend conferences, seminars, and other opportunities directly related to training.

Consultant Fees:  Include the costs of any consultants required, i.e. web page design or public relations for this effort.

Evaluation:  Expenses related to internal or requested external evaluation.  Must be justified.
Travel:  Include related travel costs necessary to conduct business.  Any vehicle expenses should be included in this line item.

Printing and Copying:  Costs to print /copy documents for the program, including brochures and other materials.

Repairs and Maintenance:  Include relevant program costs to maintain and/or repair building, equipment, and grounds (including service contracts).

Equipment:  Include related costs for telephones, fax machines, computers, etc.

Indirect Costs:  This allows for management and support directly tied to the program. (No more than 10% of grant amount) Provide detail in Budget Narrative.
Depreciation:  Include the annual depreciation amount noted in your financial statements.  For the program budget, please include an attachment explaining what is being depreciated, the number of years for which the item is being depreciated, and/or how depreciation is allocated to the program.

Other:  Include any other items not listed above.  Please complete an attachment to explain what is included here.












